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Exploration Elementary Charter School for Science and Technology  

Dear Exploration families,  
 
Thank you for choosing Exploration Elementary Charter School for Science and 

Technology (Exploration). We are excited to have you join the Exploration family. We 

are delighted to join you, the first teachers of your child, in partnership to grow and 

develop your child in his/her education. We seek to nurture the very best in each of 

our students.  

 

We envision a school that is truly a community, where parents, teachers and students 

work together and share the commitment and responsibility of preparing young 

people to be tomorrow’s future leaders. Our school is an open, friendly, productive 

place that welcomes parent participation and community volunteers.  

 

We actively seek to provide and receive the much-needed support from our families 

in order to make Exploration Elementary Charter School for Science and Technology 

a great school. The success of this vision rests with each of us as we challenge 

ourselves and our students to achieve their highest potential. 
 
 

Our Family/School Handbook is your resource for you and your family to reference as 

we grow in our routines and procedures together. In this handbook, you will find: 

 

• Academic policies;   

• Important procedures; and  

• Other information you may need throughout the year.  

 

Please take the time to read it carefully and discuss the policies and procedures with 

your child. We ask that you keep it handy for a reference. We hope that you find it 

helpful and we encourage your questions and suggestions. We are looking forward 

to a great school year. Thank you for your partnership and support of our school 

community. 
 
 
For the children, and sincerely,  

 

Lisa J. Clark       Kevin Williams 

School Leader & CEO     President, Board of Trustees  
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Exploration Charter School’s Mission 

 

The mission of Exploration Elementary Charter School for Science and Technology 

(Exploration) is to engage students, their families, and the community in the processes of 

scientific inquiry and the use of innovative technology to develop the social, emotional, 

and academic tools necessary to thrive in school and in today’s interconnected world. 

 

The vision of the Exploration is to provide students with the knowledge, skills and 

dispositions to grow and problem solve, giving them the resources to lead and succeed 

in the school and the community at large. 

 

To strengthen and empower our school community, students are offered academic, 

social, and life skills through various projects, using traditional and non-traditional 

methodologies and technological enhancements. Through the use of tools such as 

project-based learning (PBL), this school and its partners provide students with 

unique educational opportunities that empower students to create positive 

environments, and to have the necessary tools for continued educational success. 

 

Our Program:  

 

• Small school setting 

• Science, Technology, Engineering and Math (STEM) are central to learning 

• Strong parental involvement 

• Safe and respectful environment 

• Extended school day (8:00 a.m. – 4:00 p.m.) 

• A longer school year (mid-August – end of June) 

• Student-centered learning through inquiry, project, and problem-based 

learning 

• School dress code  

• High Expectations for every child 

• Free breakfast and lunch for all students  

• Afterschool solutions  
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What Is Student-Centered Learning? 

We take student-centered learning seriously. This focus on hands-on learning comes to 

life in the classroom in a few different ways, through a combination of inquiry, project, 

and problem-based learning, combined with direct and explicit instruction. What are 

each of these? These methods are a comprehensive approach to instruction. Students 

participate in inqu i ry ,  projects,  p rob lems ,  and practice an interdisciplinary array 

of skills from math, language arts, arts, social studies, science, and technology. The 

collaborative nature of the investigation enhances students’ experiences as well as 

promotes a greater appreciation for social responsibility. 

 

These methods are a model for classroom activity that shifts away from the classroom 

practices of short, isolated, teacher-centered lessons and instead emphasizes learning 

activities that are long-term, interdisciplinary, student-centered, and integrated with 

real-world issues and practices. 

 

One immediate benefit of practicing inquiry, project, and problem-based learning are 

the unique ways they can motivate students by engaging them in their own learning. 

Student-centered learning approaches provide opportunities for students to pursue 

interests, questions and make decisions about how they will find answers and solve 

problems. 

 

These approaches provide opportunities for interdisciplinary learning. Students apply 

and integrate the content of different subject areas at authentic moments in the 

production process, instead of in isolation or in an artificial setting. 

 

Student-centered approaches help make learning relevant and useful to students by 

establishing connections to life outside the classroom, addressing real-world concerns, 

and developing real-world skills. Many of the skills learned through inquiry, project, 

and problem based learning are those desired by today’s employer, including the ability 

to work well with others, make thoughtful decisions, take initiative, and solve complex 

problems. 
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IMPORTANT STUDENT & PARENT INFORMATION 

 

Enrollment Policy 

Exploration is committed to ensuring that all its programs and facilities are accessible to 

all members of the public. We do not discriminate based on color, national origin, creed, 

sex, ethnicity, sexual orientation, mental or physical disability, age, ancestry, athletic 

performance, special need, proficiency in English language, or in foreign language or 

prior academic achievement when recruiting or admitting students.  

 

Enrollment Period and Admissions Lottery 

Formal recruitment of incoming students begins during the month of January. 

Exploration will advertise open registration through the local media, outreach in the 

community, social media, and by leafleting in the community. These advertisements 

announce that applications are being accepted for the upcoming school year, grades 

the school serves, when open houses are being held, the application deadline and the 

lottery date, time and location. 

 

Interested families may submit applications beginning January 15 until approximately 

April 1.  If the number of applicants to the charter school exceeds capacity, a random 

selection process conducted by an individual unaffiliated with the school will be used in 

the process to assign spaces as described below. This lottery, if necessary, will be held 

annually during the first week of April. After the April lottery deadline, students will be 

accepted on a first come, first serve basis. NOTE: In order for transportation to be 

provided, registration needs to be completed by May 1. If not, transportation will 

be jeopardized for the first weeks of school, and will be up to the family to provide.  

 

Admission preference shall be granted to applicants in the following manner; 

 

• First preference for admission is for students who reside within the Rochester City 

School District (RCSD). 

• Second preference will be given to siblings of students already enrolled in the 

charter school. For definition purposes, “siblings” are two or more children that are 

related either by birth by means of the same father or mother or by legal adoption.  

• Any remaining slots shall be available to applicants residing outside the district of 

location. 
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Student Registration 

Parents of a child enrolling at Exploration must present an enrollment application, birth 

certificate, immunization records, and proof of address.  If students are transferring from 

another school, please also bring the most recent report card. 

 

Parent Involvement 

At Exploration Elementary Charter School for Science and Technology parents and staff 

work together to create a community where learning and hard work are valued. We 

expect parents to be actively engaged in their child’s school experience.  

 

Parent Responsibilities 

Following are some of the ways you can participate in your child’s success in school: 

 

• Ensure that your child is at school every day on time. 

• Support our work ethic that every child will have a school "job" and assume 

responsibility to do it well. 

• Communicate regularly with your child's teacher. This includes: providing needed 

information, letting us know how things are going and coming to parent meetings 

and conferences. 

• Participate in creating high standards for behavior, including supporting the school's 

code of conduct and working with our school in solving any problems which 

develop. 

• Talk to your child about values such as work, responsibility, and the importance of 

education. 

• Show interest in your child's homework and schoolwork and follow through on 

signing papers and participating in family projects. 

• Ensure that your child wears the Exploration uniform daily. 

• Keep your child’s emergency phone numbers and information in the school office up 

to date. 

• Volunteer at the school or do things for the school as often as you can. 

 

Staff and parents have on-going communication daily with children and phone calls, 

and conferences are held as needed. Interim progress reports are sent home at mid-

quarter. Report cards may be picked-up by a parent during the parent-teacher 

conferences. At other times, report cards will be mailed home. Also, monthly meetings 

and/or workshops are presented throughout the year to support parents in a variety of 

ways. 
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School Day 

The school day begins at 8:00 a.m. for all grades Monday through Friday.  Dismissal for 

Exploration is at 4:00 p.m. Early dismissal will be at noon on early release, ½ days. These 

dates are noted on the school calendar on page 28.  
 

 

Attendance Policy 

Statement of Overall Objectives 

Every student has a right to educational opportunities that will enable the student to 

develop his or her fullest potential. Attendance policies are based on the principle that 

regular school attendance maximizes the student's interaction with his or her teachers 

and peers and is a major component of academic success. Improved school attendance 

generally increases student achievement. Therefore, attendance policies that provide for 

the early identification of attendance problems and effective methods to address them 

are most likely to succeed. Successful implementation of any attendance policy requires 

cooperation among all members of the education community, including 

parents/persons in parental relation, students, teachers, administrators, and support 

staff. 
 
The Law 

According to New York State Law, a legal absence from school includes absence or 

tardiness due to personal illness, death in the family, dental/medical appointment and 

religious observance.  Some examples of unexcused absences from school include:  

visiting family members, staying home due to missing bus or oversleeping, staying 

home to assist a parent, going on a recreational trip, and a student’s refusal to attend 

school. 

 

New York State Law states, under the Educational Neglect clause, a parent or guardian 

who does not ensure that his/her child attends school regularly can be found to have 

neglected the child.  As mandated reporters, Exploration staff is required to report child 

neglect to Child Protective Services.  All students who have 20 unexcused absences will 

result in a school staff member reporting each case of chronic truancy. 

 

Description of Strategies to Meet Objectives 

Exploration Elementary Charter School for Science and Technology will create and 

maintain a positive school building culture by fostering a positive physical and 

psychological environment where the presence of strong adult role models encourages 

respectful and nurturing interactions between adults and students.  This positive school 

culture is aimed at encouraging a high level of student bonding to the school, which in 

turn should lead to increased attendance. 

Maintain accurate record keeping via a Register of Attendance to record attendance, 
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absence, tardiness or early departure of each student. Utilize data analysis systems for 

tracking individual student attendance and individual and group trends in student 

attendance problems. Develop early intervention strategies to improve school 

attendance for all students  

Determination of Excused and Unexcused Absences, Tardiness and Early 

Departures 

Based upon our School’s education and community needs, values and priorities, the 

school has determined that absences, tardiness and early departures will be considered 

excused or unexcused according to the following standards.                   

Excused 

An absence, tardiness or early departure may be excused if due to personal illness, 

illness or death in the family, impassable roads due to inclement weather, religious 

observance and education, quarantine, required court appearances, approved field trip, 

"Student to Work" Day, suspensions, attendance at health clinics/medical appointment, 

or other such reasons as may be approved by the Board of Trustees. 

Unexcused 

An unexcused absence is any absence that is not described in the previous (Excused) 

paragraph and includes, for example, family vacation, babysitting, no transportation, 

lack of proper clothing, oversleeping.  

Illness / Excuses / Tardiness (late) 

If a child is going to be absent, their absence should be called into the main office at by 

9:00 am.  If you access voicemail, please leave the child’s name, classroom, and reason 

for absence on the recording.  If we do not receive a call, school personnel will attempt 

to contact the parent/guardian to verify the absence. 

If you know your child will be tardy due to a medical appointment, or other reason, 

please send in a note to the classroom teacher prior to the appointment. 

When a child is absent or tardy, it is required for them to return with a written 

excuse.  Excuses should include the date of absence or tardiness, reasons for the 

absence or tardiness, and be signed by a parent or legal guardian. Absences with 

no written excuse will be considered unexcused. 

Student Attendance Recordkeeping/Data Collection 

The record of each student's presence, absence, tardiness and early departure shall be 

kept in a register of attendance in a manner consistent with Commissioner of 

Education's Regulations.  An absence, tardiness or early departure will be entered as 

"excused" or "unexcused" along with the School code for the reason. 

Attendance shall be taken and recorded in accordance with the following: 

The Attendance Policy begins upon the first day of formal enrollment in each class. 

Enrollment in class begins when a teacher is notified of placement.  Attendance is 

marked beginning the first day of school. Any absence for a school day or portion 

thereof shall be recorded as excused or unexcused in accordance with the standards 
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articulated in this policy.  

A record shall be kept of each scheduled day of instruction during which the school is 

closed for all or part of the day because of extraordinary circumstances including 

adverse weather conditions, impairment of heating facilities, insufficiency of water 

supply, shortage of fuel, destruction of or damage to a school building, or such other 

cause as may be found satisfactory to the Commissioner of Education. 

Attendance records shall also indicate the date when a student withdraws from 

enrollment or is dropped from enrollment in accordance with Education Law Section 

3202(1-a). 

Parent(s)/Person(s) in Parental Relation Notice 

A school representative will present the school’s attendance policy for parents and 

families during the first weeks of each school year. The presentation will stress the 

importance of student attendance, as well as parental responsibility for their children's 

attendance. Students' parent(s) or person(s) in parental relation will be afforded several 

other opportunities to learn of the attendance policy, such as at parent-teacher 

conferences, open houses, new-student orientations, or telephone conferences. School 

newsletters and school publications will include periodic reminders of the Attendance 

Policy. The school will develop and provide letters for parent notification of student 

absences.  

 

Notice of Students who are Absent, Tardy or Depart Early Without Proper Excuse 

The school staff will be responsible for notifying the parent/person in parental relation 

for a student who is absent, tardy or departs early without proper excuse. If the 

parent/person in parental relation cannot be reached, the staff member will provide 

such notification by regular mail.   

If deemed necessary by appropriate school officials, or if requested by the 

parent/person in parental relation, a school conference shall be scheduled between the 

parent/person in parental relation and appropriate staff members to address the 

student's attendance.  The student may also be requested to attend this conference to 

address appropriate intervention strategies that best meet the needs of the student.  

 

Intervention Strategy Process 

Progression of Attendance Monitoring  

School officials will closely monitor student attendance.  The Main Office will notify the 

School Social Worker or School Counselor of 5 unexcused absences and the following 

progression will begin: 

Step 1: (5 unexcused absences/5 unexcused tardies) = letter sent home by School Social 

Worker or School Counselor outlining the attendance expectation. 

Step 2: (10 unexcused absences/10 unexcused tardies) = personal call made by School 

Social Worker or School Counselor to determine the cause of absences and resolve 
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issues that may be contributing to absenteeism.  Should phone contact not be able to 

be made, a home visit may be warranted.  

Step 3: (12 unexcused absences/15 unexcused tardies) = Parent/Student Meeting with 

School Social Worker, School Counselor and Administration to develop an Attendance 

Improvement Plan.  

Step 4: (15 unexcused absences/20 unexcused tardies) = An Attendance Review Team 

to examine the spectrum of interventions provided and provide further suggestions.  *At 

20 non-consecutive unexcused absences, the school will be required to file a report with 

Child Protective Services for further investigation into the causes of excessive 

absenteeism (§34-a of Social Services Law).  

Step 5: (20 or more unexcused absences/25 or more unexcused tardies) = Possible 

disenrollment from Exploration Elementary Charter School for Science and 

Technology or student will be reviewed for possible retention based on unexcused 

absences.    

 
 

Early Dismissal 

If a child needs to be dismissed early from school, parents should send a note on the 

day of the early dismissal with the time and reason. The parent/guardian or designee 

must come to the main office to pick up the child, and MUST be on record to be able to 

pick up the student. No child will be released to anyone other than those recorded 

and approved to pick the student up and identification will be required. If an 

individual other than the parent/guardian is approved to do so and is picking the child 

up, a note from home should indicate this. The name of the person picking up the child 

should be in the note.   

 

Health Records 

Exploration requires a New York State School Health Record for each child enrolled, 

completed and signed by the child's physician. This document must reflect a complete, 

up-to-date immunization record. Each family must provide documentation of up to date 

immunizations within 15 days of the start of school. 

 

Doctor's Note 

In cases where a child is absent due to health-related reasons for three or more days, 

Exploration requires that the parent secure a doctor's note explaining the nature of the 

absence and documenting the appropriateness of the child's return to school. 

 

Medication 

According to New York State Health Department Law, any medication to be 

administered in school must be brought to the school nurse by an adult, in the original 
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bottle or container in which the medication was purchased or prescribed. It is also 

necessary to receive written permission from the parent/guardian and physician 

before any medication is given. This policy includes prescription as well as over-the-

counter medications. Under no circumstances should a student be transporting or 

administering medication of any kind. 

 

Communicable Diseases 

When a contagious disease is reported in a classroom, a notice will be sent home with 

each student in that class.  If your child is diagnosed as having a communicable disease, 

please inform the school nurse. 

 

Any child with an unidentified or suspicious rash, temperature of 100 degrees, vomiting, 

or severe earache should be kept at home until diagnosed and/or treated.  A student 

who comes to school with these symptoms will be sent home in accordance with the 

School’s policies and procedures. 

 

Accident and Illness 

If a child becomes ill or injured during the course of the school day, first aid will be 

administered and the child's parent will be notified as necessary. Exploration has a nurse 

assigned by the RCSD. 

 

In the case of a serious accident, an accident report is filled out by the staff person who 

witnessed the injury and the parent will be notified by phone as well as with a note. If a 

child must go to the hospital, the School Leader & CEO along with the nurse will 

determine whether the situation calls for an ambulance to transport the child, at once, or 

whether the parent can transport the child. In either case, the parent will be notified 

immediately of the appropriate plan, if possible. Emergency slips and immunization 

records will accompany the child to the hospital. 

 

It is imperative that up-to-date parent and emergency telephone numbers are on record 

at Exploration Elementary Charter School for Science and Technology for each of our 

students. 
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Physical Exams 

New York State education Law requires that all new entrants, and all students in grades 

K, 2nd, and 4th to have a completed physical.  Physicals performed no longer than 12 

months prior to the 1st day of school are acceptable. This is a mandated order from 

the New York state and must be provided within the first 2 weeks of school.  If you 

cannot get your child’s physical done within that timeframe, you must provide the 

health office with a copy of your appointment card for your scheduled physical. 

 

We are also asking if you would provide a dental health certificate to our school 

health office in addition to your child’s physical.  

 

As a part of the mandated school health examination, a student is weighed and 

measured. These numbers are used to figure out the student’s body mass index or 

BMI.  A sample of schools/districts will be selected to take part in a survey by the NYS 

department of Health.  If our school is selected to be part of said survey, we will be 

reporting to the NYS Department of Health about our weight status groups. This 

information is a summary and not personal.  No names and no information about 

individual students are sent.  

 

Guidelines to Help Promote a Healthy Environment 

Children are most vulnerable to contracting diseases while in school because of the 

close contact they maintain.  While we cannot prevent this from occurring, with your 

help we can implement some simple guidelines to help promote a healthy environment. 

 

1. Teach your child the importance of correct hand washing as a means of 

preventing the spread of germs. 

2. Proper disposal of tissues and covering one’s mouth when coughing also 

prevents germs from circulating. 

3. If your child is coughing excessively, keep him/her home to prevent 

exposure to other children. 

4. A child should be fever free for 24 hours before returning to school.  

Temperature may indicate the onset of an illness. 

5. A child should remain home if he or she has vomited or experienced diarrhea 

within a 24-hour period. 

6. Communication is essential to maintaining a healthy environment.  Please 

report any contagious diseases your child has been diagnosed to have (e.g., 

strep throat, chicken pox, pink eye, etc.).  The more we know, the better 

prepared we are to keep your child on the road to good health.  When 

necessary, notices containing information regarding health matters will be sent 

home. 
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Child Abuse or Neglect 

Exploration staff has received training pertaining to the indicators of child abuse and 

neglect and follow established procedures for notifying the authorities about any issues 

of suspected child abuse. All Exploration employees have an official professional 

responsibility and obligation to make a report whenever such abuse is suspected in 

order to protect the safety and well-being of all students. 

 

School Counseling 

The school counseling program at Exploration has services available to all students 

involving social, emotional, academic, and career support. Responsibilities include but 

are not limited to individual and group counseling, IEP counseling, classroom guidance, 

behavior support, high school admissions, teacher consults, family communication, and 

collaboration between the school and community resources. The school counselor and 

school social worker create service plans for a caseload of students in need of Tier 3 

behavioral interventions to remove barriers to learning and increase academic success. 

The school counselor also works closely with the school social worker to best meet 

student needs. 

 

Transportation 

Most students receive bus transportation to school.  If a child has special transportation 

or dismissal circumstances, the child must bring a written note from a parent or legal 

guardian to the main office by 3:15pm on full-day school days, by 11:15am on half-days.  

If a written note is not received, the child will follow their normal dismissal procedures.  

If an emergency occurs, you may call the office and speak directly to school personnel 

about the arrangements.  Please do not leave this information on voicemail, as it may 

not always be heard in a timely fashion.  

 

Bus Conduct 

Students are under the supervision of the school bus personnel who are not employees 

of Exploration while going to and from school. Transportation is provided by the district of 

residence, and the transportation department rules for conduct apply. However, please be 

aware, upon entering the bus, students are on school property and all Exploration school rules 

now apply, as well. The following rules are enforced: 

 

1. Students must remain seated at all times and wear seatbelts. 

2. Students must use “indoor” voices. 

3. Students must follow appropriate rules of conduct and respect while 

interacting with other students, bus drivers, and aides. 

4. Students may not eat or drink on the bus. 

5. Students may not operate electronic devices on the school bus. 



16 
Exploration Elementary Charter School for Science and Technology  
 

 

To ensure the safety of students and adults, inappropriate conduct will not be 

tolerated. Students who pose a concern will receive a written conduct report and will 

be dealt with accordingly.  Those students will meet with the school administrators 

and parental contact will be made.  At this time, a determination may be made 

regarding transportation.  If a child receives several conduct reports or the nature of 

the incident is severe, the child may lose his/her bus privileges for a determined 

amount of time.  Parents will be responsible for transporting those students to and/or 

from school. 

 

Student Pick Ups 

Students are dismissed from their homerooms at 4:00 pm and are required to 

report to the main office for sign-out by an authorized adult. Parents or their 

designees must sign the student(s) out on the designated daily sign out sheet. 

Students whose parents request that they do not take the bus on singular occasions can 

retrieve them using this procedure. 

 

Visiting Our School 

Exploration welcomes parents and other community visitors. Parents and guardians are 

welcome in the school. All visitors must sign in at the main office and pick up a visitor’s 

pass. Any unidentified adult in the building will be directed to the office by teachers, 

staff or parents. This includes any time parents need to pick-up their child for an early 

release.  

 

Visits need to be scheduled with the classroom teacher prior to the visitation. Visitors 

will not be allowed beyond the reception area unless prearranged appointments 

are made in advance. For security purposes, all building doors are locked. You 

must enter through the south entrance, sign in at the front desk, show 

governmental photographic ID, and wear a visitor’s badge while in the building. In 

order to maintain the safest possible environment for our students and staff, all visitors 

and volunteers MUST follow this procedure. You may only visit the areas of the 

building that you have indicated on the sign-in sheet. Once your appointment is 

finished, you are expected to return directly to the reception area to sign- out. 

 

Lunch Visits 

Enter at the main lobby only and be prepared to show identification, and obtain a 

visitor’s badge. Your visit will be verified with the classroom teacher. Your child will be 

called down to escort you to the cafeteria or classroom. (Please see School Lunch Box 

and Bag Suggestions, page 18 if you are bringing your child lunch.)  

Forgotten lunches and school supplies should be dropped off at the main office. These 
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items will then be forwarded to your children at a time when instruction will not be 

interrupted.  

 

To minimize disruptions to learning, under no circumstance is any parent to report 

directly to a classroom. 

 

Expectations for Volunteers 

We will welcome volunteers in our school, and volunteering will be arranged and 

training will occur prior to volunteering beginning. Volunteering provides parents and 

other Exploration supporters with an opportunity to share skills, contribute to our 

learning environment or show support for our school. As a volunteer, there are a 

number of guidelines to be remembered: 

 

• Confidentiality- Respect the privacy of each child as you would like other 

parents to respect your child's privacy. Do not talk to others about a child's ability 

or any events that happen during the day. 

• Reliability- Teachers will plan on you being available at a certain time. Please let 

them know in advance if you cannot come. 

• Children sometimes behave differently when their parents are present. Usually a 

discussion about appropriate behavior helps. If it is too difficult for you to work in 

your child's room, we may ask you to work in another room. 

• Please do not administer discipline. If a student is acting out, talk to the teacher 

or a school administrator about the situation. We encourage students best by 

noticing their achievements and giving appropriate praise. 

• Let the staff know what tasks are satisfying to you. We want to utilize volunteers 

in a mutually fulfilling way. 

• Do not administer First Aid or clean up any bodily fluids. Let staff know and they 

will call for assistance. 

• Sign in and out each time you volunteer. 

 

For safety and security, background and fingerprinting checks will be conducted on all 

volunteers for our school.  All volunteers are required to participate in our volunteer 

training program. This is mandatory by law for anyone working with children in school 

settings.  

 

Dining Room: Breakfast & Lunch 

Your child may participate in our school breakfast and lunch program. We strongly 

encourage our students to eat the school lunch.   Monthly menus are sent home so that 

you may help your child make selections. 
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If you have concerns regarding our food service program, please feel free to contact 

the school office.   

 

Snacks 

Students should not bring snack foods to school. All morning and/or afternoon snacks 

will be provided by the school. The school will serve healthy and nutritional snacks 

only. Families should not send in bottled drinks, cakes, candy and other junk food 

snacks to school with children. Students will be instructed to save unauthorized snack 

until after school hours. 

 

School Lunch Box and Bag Suggestions 

Parents should not bring or have delivered to student’s fast food lunches and/or soft 

drinks during the school day. Students should refrain from bringing cakes, candy, and 

other “junk foods” in their school lunches. Whole grain breads, fresh fruit, vegetables, 

and nuts make lunches nutritious and healthy for growing children. 

 

Classroom/School Celebrations 

At Exploration, we strive for high expectations for all students for academic outcomes, 

while celebrating individual differences and focusing our time on authentic learning 

outcomes. When we celebrate, we will conduct celebrations as a classroom and/or school 

community, with a focus on scholarship through literacy, diversity, and acknowledging 

each other’s values and background. Celebrations will not include food items, unless we 

are conducting a whole school celebration with the purposeful use of food. We will have 

special occasions planned throughout the year to include families. Please consider 

volunteering or reading in your child’s classroom. Celebrating our partnerships with 

families is something we are focused on.  

 

Party Invitations  

We are requesting that invitations not be sent to school to be passed out. Please find 

another way such as the mail, phone calls, social media etc. to invite students to your 

child’s party. Teachers will return invitations home if they are sent into school. Please do 

NOT call school for address or phone numbers as we are unable to give them out 

due to confidentiality. 
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Emergency School Closings 

The Exploration will close the building when RCSD is closed. Also note, that due to an 

emergency such as a water or electrical problem, Exploration may close even if RCSD 

do not. If the cancellation of the school day appears possible, parents / guardians 

should turn to the following television or radio stations: 

                                 Ch 8 (www.wroc.com) 

Ch10 (www.whec.com) 

Ch13(www.13wham.com)   

    

If school must be closed earlier than usual, Exploration will notify the above-mentioned 

stations. We will contact parents or emergency contacts. No student will be sent 

home during a school emergency without verifying a home contact. All after school 

and evening activities are automatically canceled if school closes for the day. 

 

School Safety 

We are dedicated to keeping Exploration a safe school.  If you have any questions 

regarding your child’s safety and well-being, please contact your child’s teacher or the 

Main Office. 

 

Student Support Services 

Exploration maintains extensive support services for meeting the needs of the school as 

a whole; students, parents, and staff.  Following is a description of our key support 

services. Please call the main office if you would like to speak to our counselor, social 

worker, Special Education Coordinator, or School Leader. 

 

Special Education Services: 

• Exploration is committed to providing all students with a free and appropriate 

public education.  To meet the needs of a diverse population, the school offers 

supplementary aids and special education services. 

• Some students with disabilities who do not require special education services may 

receive accommodations, special instruction, or related services under Section 504 

and ADA, consistent with the school’s policy against discrimination based on 

disability.  

 

What is the Special Educational process? 

The need for special education for school-aged children is determined in the following 

manner: Parental consent is obtained at all stages of the process so that the 

parents/guardians are fully informed and involved in the referral process. Legal and 

procedural safeguards are mandated to protect parental rights and help ensure proper 

practice. 

 

http://www.wroc.com/
http://www.whec.com/
http://www.13wham.com/
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Who is involved in the provision of Special Education? 

• The parent or guardian;  

• The child, when appropriate;  

• The Board of Trustees;  

• The members of the Committee on Special Education; and  

• An educational administrator(s).  

 

Response to Intervention (RtI): 

Response to Intervention (RtI) is a multi-tier approach to the early identification and 

support of students with learning and behavior needs.  The RtI process begins with 

high-quality instruction and universal screening of all children in the general education 

classroom.  Struggling learners are provided with interventions at increasing levels of 

intensity to accelerate their rate of learning. These services may be provided by a variety 

of personnel, including general education teachers, special educators and specialists.  

Progress is closely monitored to assess both the learning rate and level of performance 

of individual students. 

 

Individual/Group Counseling: 

• School counselors and social workers meet with students to address specific 

needs during individual and group counseling sessions. Topics addressed 

may include academics, behavior, social interactions, life stressors, school 

success and other topics that may be an obstacle to the student’s success.  

 

Family Educational Rights and Privacy Act Notice 

The federal Family Educational Rights and Privacy Act (FERPA) affords parents and 

students over 18 years of age (“eligible students”) certain rights with respect to the 

student’s education records. These rights are: 

 

1. The right to inspect and review the student's education records within 45 

days of the day the School receives a request for access. Parents or eligible 

students should submit to the School Director a written request that 

identifies the record(s) they wish to inspect. The School Leader will make 

arrangements for access and notify the parent or eligible student of the time 

and place where the records may be inspected.  The School will make 

copies upon request. 

2. The right to request the amendment of the student’s education records that 

the parent or eligible student believes are inaccurate or misleading.  Parents or 

eligible students may ask the School to amend a record that they believe is 

inaccurate or misleading. They should write the School Leader, clearly identify 

the part of the record they want changed, and specify why it is inaccurate or 
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misleading.  If the School decides not to amend the record as requested by the 

parent or eligible student, the School will notify the parent or eligible student 

of the decision and advise them of their right to a hearing regarding the 

request for amendment. Additional information regarding the hearing 

procedures will be provided to the parent or eligible student when notified of 

the right to a hearing. 

3. The right to consent to disclosures of personally identifiable information 

contained in the student's education records, except to the extent that 

FERPA authorizes disclosure without consent.  One exception, which 

permits disclosure without consent, is disclosure to school officials with 

legitimate educational interests. 

4. A school official is a person employed by the School as an administrator, 

supervisor, instructor, or support staff member (including health or medical staff 

and law enforcement unit personnel); a person serving on the Board of 

Trustees; a person or company with whom the School has contracted to 

perform a special task (such as an attorney, auditor, medical consultant, or 

therapist); or a parent or student serving on an official committee, such as a 

disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. 

5. A school official has a legitimate educational interest if the official needs to 

review an education record in order to fulfill his or her professional 

responsibility.  Upon request, the School discloses education records without 

consent to officials of another school district in which a student seeks or intends 

to enroll. 

 

The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the School to comply with the requirements of FERPA. The name and address 

of the Office that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education  

400 Maryland Avenue 

SW Washington, DC 20202-4605 
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Uniform & Dress Code Policy 

Exploration Elementary Charter School for Science and Technology will maintain and 

enforce a uniform student dress code policy for several important reasons; 

 

1. Uniforms reduce distractions and competition based on clothing; 

2. Uniforms reduce costs for parents; 

3. Uniforms create a sense of group identity and unite us as a community; 

4. Uniforms teach students the importance of dressing appropriately for school 

and work. 

 

All students must come to school dressed in accordance with the school dress code 

every day. This helps Exploration Elementary Charter School for Science and Technology 

maintain a sense of community and personal responsibility. In addition, every effort 

must be made to ensure students come to school neat and clean. 

 

ALL students at the Exploration Elementary Charter School for Science and Technology 

are expected to wear the following: 

 

• Polo shirts with collars, these shirts can be Four (4) Colors: Kelly Green, White, 

Royal Blue, and Royal Purple (pictured below). No sweatshirts or hoods are 

permitted. No writing or images are permitted to appear on the shirt. 

• Comfortable shoes or sneakers may be worn to school daily. Boots are permitted 

as outer wear only. 

 

For footwear, the following policy applies:   
 

• Students must wear closed-toed shoes or sneakers, tied at all times.   
• The heels on shoes may not exceed two inches (no platforms or chunkies).   
• Sandals and shoes without backs are not allowed. 

 

Cold weather attire may include turtlenecks of school color. Students may wear jackets, 

hats and scarves outdoors for activities in cold weather. Hats of any kind are not 

permitted inside of the building. 
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Boys 

• Khaki pants* (slacks) or shorts** (length must not be above the knee); belts must 

be worn with trousers and shorts having belt loops. (No jeans or excessive 

pockets are allowed.) 

• Shirts must stay tucked in pants. 

• Boys’ hairstyles must be conservative with hair being off the collar. 

• Earrings and other body piercing ornaments are not permitted. 

 

 

 

Girls 

• Khaki pants* (slacks), skirts, shorts** or jumpers, must be longer than the 

fingertips when arms hang at the student’s side. No leggings, jeggings, or any 

other denim style bottoms are permitted. 

• No patterns, words, designs or images are permitted to be on tights. 

• A reasonable number of earrings are permitted. Only ears may be pierced. 

• Makeup is not permitted. 

 

*Examples of appropriate “classic cut” khakis will be provided; sagging, low-

cut, cargo, or over-sized khakis are not permitted. 

 

**Shorts may be worn warmer weather months, August-September and May-

June 

 

Outerwear  

The following policy applies: clothing that is vulgar, depicts discriminatory, or obscene 

words or images, or that promotes weapons, drugs, alcohol, tobacco, drug 

paraphernalia, violence or gang symbols is prohibited. A plain black fleece or 

Exploration fleece may be worn over the uniform in cooler weather.  

 
Parents of students requiring accommodation for religious beliefs, disability, or other 
just cause must contact the School Director.  
 
 

Valuable Articles  

Students should not bring unnecessary valuable articles to school. This includes cell 

phones, tablets, hand-held electronic games, favorite toys, jewelry, etc. The school is not 

responsible for lost, stolen or broken articles that arrive at school. If a child comes to 

school with a valuable items, staff members may store the item and return it to the child 

at dismissal. Please make sure that the student’s name is marked in jackets, lunchboxes, 

and any other valuable items that must be brought to school. Students should not bring 



24 
Exploration Elementary Charter School for Science and Technology  
 

money to school, unless it is an approved school purpose. Check for missing items in the 

main office. 

 

School Pictures  

We engage school photographers as a service to you and to the school. As is standard 

procedure, the photo company provides the school with a small picture of each child for 

his/her permanent record card. Various package deals are offered to parents for their 

purchase. However, there is no obligation on your part to purchase any of the packages 

unless you want the pictures. Retake sessions are offered for those that want the pictures 

but are dissatisfied with the first sitting results.  

 

Report Cards / Progress Reports 

Quarter 1:  Progress Reports distributed September 22, 2017 

  Report Cards distributed November 17, 2017 

Quarter 2: Progress Reports distributed December 8, 2017 

  Report Cards distributed February 15, 2018 

Quarter 3: Progress Reports distributed March 2, 2018 

  Report Cards distributed April 27, 2018 

Quarter 4: Final Report Cards distributed June 27, 2018 

 

Parents are expected to meet with your child’s teacher on Parent Teacher Conference 

Days to review your child’s progress.  Progress reports will be sent home at the ½ 

quarter marks. Parents can schedule a time to meet with the classroom teacher to 

review your child’s progress anytime.  

 

Curriculum 

Exploration utilizes the NYS Learning Standards as a basis for all instruction. The 

curriculum is designed to fully address the individual needs of our students while 

providing a strong focus on attainment and mastery of grade level standards and 

outcomes. 

 

Character Development 

Character Development will also be taught and discussed throughout the day. Emphasis 

will be placed on the necessity and importance of making good choices, proper 

greetings, eye contact, self-control, handshaking, respect and personal responsibility. 

Each month a different EXPLORER value will be emphasized. We will use EXPLORER as a 

common language for classroom and school conduct. Each class will discuss the values 

regularly, role play, and develop other ways to exemplify being an EXPLORER.  
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Assessment 

Exploration will provide a comprehensive internal assessment program aligned to the 

NYS Learning Standards and grade level outcomes, in order to closely monitor the 

academic progress of students. These tests include the Northwest Evaluation 

Association Measured of Academic Progress (NWEA MAP), teacher developed 

assessments, as well as all tests required by the State of New York.  Students, who have 

been deemed to require accommodations on these tests, will be offered the necessary 

accommodations. 

 

Homework Policy 

There are several purposes for homework.  At Exploration Charter School, homework is 

used to help students understand and review the work that has been covered in class, to 

see whether students understand the lesson, and to help students learn how to find and 

use more information on a subject. Homework can also serve as a communication link 

between school and home that shows what children are studying. 

 

Before and After School Programming 

Exploration does not have before school programming. After school programming is 

offered by Community Arts Academy http://www.communityartsacademy.org/ 

 

Media Consent 

Reproduction of a child’s image, by means of digital, audio/video recording, or still or 

motion photography will be primarily for the promotion of academic and service 

programs available through Exploration or its agents or associates.  Parents/guardians 

will be asked to consent to the reproduction of my child’s image and likeness on the 

website of the Exploration Charter School, which is accessible via the Internet. This 

consent shall be a continuing consent with no limitation or reservations. 

 

Internet Use  

The Internet is an exciting and powerful tool for students to research for both academic 

assignments as well as their own personal interests.  As part of our curriculum, pupils 

have controlled access to the Internet and learn how to use libraries, databases and 

informational sources on a wide variety of topics. We recognize that some inappropriate 
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material on the Internet may be accessed intentionally or by accident.   

 

We will teach students the importance of responsible use of the web and e-mail as 

well as provide basic rules to maintain the privacy of students. At all times, pupils must 

agree to follow the Student Code of Internet Conduct summarized below. Access to the 

Internet at Exploration is for limited educational purposes. Students will not use the 

Internet system here at Exploration to access material in violation of the following 

standards: 

 

• Prohibited Material: any material that appeals to an unhealthy interest 

and material that promotes or advocates illegal activities. 

• Restricted Material: sites that contain personal advertisements or facilitate 

making online connections with other people are restricted unless such sites 

have been approved by the school. 

• Limited Access Material: material that is generally considered to be non-

educational or entertainment.  Limited Access Material may be accessed in 

the context of specific learning activities that are directed by a teacher or 

during periods of time that a school may designate as “open access” time.  

This includes such material as electronic commerce, games, jokes, recreation, 

entertainment, sports and investments. 

 

Students who violate the above will be written up and appropriate consequences will 

be determined by the teacher and/or School Director, in accordance with the school’s 

Code of Conduct and policies, if it is deemed this action was purposeful. 

 

Students will not disclose their full name or any other personal contact information 

for any purpose. Students will promptly disclose to their teachers or other school 

staff any message they receive that is inappropriate or makes them feel 

uncomfortable.  Students should not delete such messages until instructed to do so 

by a staff member. 

 

PARENTS’ RIGHT TO KNOW 

Right to know about your child’s Teacher and Paraprofessional 

As a parent, you have the right to know the qualifications of your child’s teacher and/or 

other staff member.  You may obtain information from New York State Education 

Department (SED) by computer at www.nysed.gov. You may also send an information 

request to the, Freedom of Information Act Office at the SED or the District can provide 

you with information regarding:  

 

• Teacher certification;  

http://www.nysed.gov/
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• Teacher licensing status;  

• State Qualification or certification requirements have been waived, the 

baccalaureate degree major of the teacher, graduate certification of the 

teacher, the field of discipline of the certification or degree; and  

• Paraprofessional qualifications. 

 

Communication 

 

Not only is effective communication a skill we strive to achieve with our children, but 

effective two-way communication is a focus within our learning community as well. If 

you have a concern about your child’s program, please first contact your child’s teacher.   

 

 

Grievances against Exploration Charter School 

 

Grievances against the Exploration Charter School, staff or students shall be reduced to 

writing and sent to the School Leader of Exploration. The School Leader of Exploration 

will respond to all grievances in writing. Such response shall include notice to the 

grievant that the grievant may appeal the decision of Exploration to the Board of 

Trustees. If not satisfied with his/her response, then an individual may bring complaints 

to the Board of Trustees by submitting a letter addressed to the Chairman of the Board 

of Trustees or by attending and participating in any public board meeting.  

 

An appeal of a decision by the School Leader may be made to the Board of Trustees in 

writing. Complaints made to the Board of Trustees shall be addressed no later than the 

first Board meeting following the meeting at which such complaint was made known. 

Any individual who is not satisfied with any response from the Board of Trustees to a 

complaint may appeal that decision to the Exploration Board of Education then to 

the New York State Board of Regents. 

 

A copy of this procedure shall be distributed to the parents and/or guardians of 

students enrolled in the school and made available to all others requesting a copy. 

 

Claims against Exploration Charter School 

Notwithstanding any statute, rule, regulation or ordinance to the contrary, all of the 

requirements, provisions, and procedures contained in New York Education Law section 

3813 governing the presentation of claims against the governing body of any school 

district or certain state supported schools shall be fully applicable to and shall govern 

the presentation of claims against Exploration Charter School. 
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JULY 2017 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

4  Independence Day 

 

 

 1        Winter Recess (no 

school) 

  15       M.L. King Day- no 

school  

  24       End of Marking Period 

  26       Workshop day- no 

school (staff reports) 

JANUARY 2018 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

      21 
 

AUGUST 2017 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

      9 
 

16       Meet & Greet (9:00-

11:00 a.m. and 5:00-7:00 p.m.) 

21       First day of school 

21-25  ½ days (early dismissal) 

28       Full days of school 

resume 

   16       Workshop day- no 

school (staff reports) 

  19        Presidents’ Day- no 

school 

  19-23   Mid-winter Recess 

 

FEBRUARY 2018 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28    

      14 
 

SEPTEMBER 2017 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

      20 
 

4        Labor Day- no school 

15      Workshop day- ½ day, 

early dismissal 

22      Progress Reports  

 

    7       Progress Reports    

  30      Workshop day- no 

school (staff reports)  

            

MARCH 2018 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

      21 
 

OCTOBER 2017 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

      20 
 

6          Workshop day- no 

school (staff reports)  

9 Columbus Day- no 

school 

31         End of Marking Period 

    2-6      Spring Recess 

   18        End of Marking Period 

   20        Workshop day- ½ 

day, early dismissal  

   26-27  Parent-Teacher    

Conferences (1/2 day, early 

dismissal)     

    

APRIL 2018 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

      16 
 

NOVEMBER 2017 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   

      18 
 

8-9       Parent-Teacher 

Conferences (1/2 day, early 

dismissal)  

10        Veterans’ Day- no 

school  

22        Workshop day- no 

school (staff reports)  

23 Thanksgiving Day- no 

school 

23-24    School closed  

 25 Workshop day- no 

school (staff reports) 

28      Memorial Day- no 

school 

MAY 2018 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

      21 
 

DECEMBER 2017 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31      15 
 

8           Progress Reports  

15         Workshop day- ½ day, 

early dismissal  

22-29   Winter Recess (no 

school)  

25 Christmas Day- no 

school 

 15     Workshop day- ½ day, 

early dismissal 

27 Last day of school for 

students 

29      Last day for teachers 

JUNE 2018 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

      19 
 

http://www.calendarlabs.com/holidays/us/independence-day.php
http://www.calendarlabs.com/holidays/us/martin-luther-king-day.php
http://www.calendarlabs.com/holidays/us/presidents-day.php
http://www.calendarlabs.com/holidays/us/labor-day.php
http://www.calendarlabs.com/holidays/us/columbus-day.php
http://www.calendarlabs.com/holidays/us/thanksgiving-day.php
http://www.calendarlabs.com/holidays/us/memorial-day.php
http://www.calendarlabs.com/holidays/us/christmas.php
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2017-2018 Family Handbook Receipt Form 
 
 

 

I, (Print Parent Name)                                                                   parent/guardian of (Print Child Name) 

                             acknowledge that I received a copy of the Exploration Family 

Handbook for the 2017- 2018 school year.  I have read the Handbook and understand it.  I have also been 

given the opportunity to ask questions of the School’s staff and administrators regarding any questions or 

concerns I have about the Family Handbook. 

 

In addition, I agree to the following: 

• I will fulfill all responsibilities described in this handbook; 

• I understand that it is my obligation to update the School with information regarding any changes 

in my child(ren)’s living situation or any other circumstances that may impact his/her ability to 

perform in school; 

• I acknowledge receipt of the Code of Conduct;     

• I have received information about my rights under the Family Educational Rights and Privacy Act; 

• I understand that the policies and procedures described in this Handbook are subject to revision or 

addition and that I will be expected to acknowledge receipt on the date of distribution. 

 

 

 

Parent / Guardian Signature Date    

 

 

The above signature is also providing consent for the content of this 2017-2018 Family Handbook for the 

following child(ren) attending Exploration Elementary Charter School for Science and Technology. 

 

Should you need any assistance with translation of this Family Handbook into another language, please contact 

our Operations Office and we will arrange to have you meet with a translator. 

 

 


